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Lesson 1

EndNote Elements

Parts of EndNote

The EndNote library

e An EndNote library is a database.

e A database is a set of records, each containing designated spaces for the same type of
information.

e The information types are called fields.

e Inan EndNote library, each reference is a record, and the fields are reference elements such
as author, title, journal, and publication year.

The connection file

EndNote can connect directly to online bibliographic databases such as PubMed and PITTCat (A
bibliographic database is one that contains detailed citations to published literature). This lets
you search databases directly from EndNote.

The EndNote component that connects to online resources is called a connection file. It
contains the information EndNote needs to reach and search online databases.

RECORDS
(EndNote library references)
FIELDS (reference information types)

Author Title Journal Date
Viljoen A, Sinclair AJ. Diabetes and insulin resistance in older people Med Clin North Am 2011
Woodard LD et al. Impact of comorbidity type on measures of quality Med Care 2011

for diabetes care

Mozaffari M et al. Diabetes mellitus and sensorineural hearing loss East Mediterr Health J 2010
among non-elderly people

Murthy SB et al. Does diabetes mellitus alter the onset and clinical Behav Neurol 2010
course of vascular dementia?



http://www.ncbi.nlm.nih.gov/pubmed/21549881
http://www.ncbi.nlm.nih.gov/pubmed/21422952
http://www.ncbi.nlm.nih.gov/pubmed/21422952
http://www.ncbi.nlm.nih.gov/pubmed/21218721
http://www.ncbi.nlm.nih.gov/pubmed/21218721
http://www.ncbi.nlm.nih.gov/pubmed/21098968
http://www.ncbi.nlm.nih.gov/pubmed/21098968

The import filter

When a search is complex, it is better to find references using two steps: searching in the
database, then importing the desired references into an EndNote library.

References are either exported directly to EndNote over the web or saved as a separate file that
can be imported into EndNote. In both cases, the import filter tells EndNote how to translate the
references into library records.

Output styles

In addition to standard formats such as APA and Uniform Requirements, many journals and other
periodicals have their own variations on the inclusion, order, and appearance of citation
elements. Depending on the style chosen, the same citation can vary noticeably when it is
formatted:

1. Viljoen A, Sinclair AJ. Diabetes and insulin resistance in older people. Med Clin North Am.
2011 May;95(3):615-29, xi-ii.

[1] A. Viljoen, A.J. Sinclair, Diabetes and insulin resistance in older people, Med Clin North Am,
95(3) (2011) 615-629, xi-ii.

VILJOEN, A. & SINCLAIR, A.J. 2011: Diabetes and insulin resistance in older people. The Medical
Clinics of North America, 95, 615-629, xi-ii.

Before generating a bibliography, EndNote prompts you to select an output style file containing
format specifications. References are then automatically arranged and formatted to the desired
set of requirements.

Menu items for different EndNote file types

File| Edit References Groups Tools Window Hel

gz:;umw wno The File menu includes options specific to EndNote library files as
Open Shared Library... arshit:o well as general commands.

Open Recent 4

Close Library Ctrl+W

Save ars  Libraries

Save As.

Save a Copy...

Reverl e To open an existing library, choose either File, Open Library
Share... R . . .

Export.. or File, Open Recent. Libraries you have recently used will be
Import > available in the submenu.

Print... Ctrl+P

Print Preview . .

S e Tocreate a new library, choose File, New.

Compressed Library (enlx) ...

Exit Ctrl+Q



Output style files

e To select style files for formatting citations, choose Edit, Output Styles, Open Style Manager.
Check off the file or files you want to use. The ones you select will then be available directly
from the Edit, Output Styles menu.

e To edit an existing style file, choose Edit, Output Styles, Open Style Manager. Click on the file
you want to change, then click on Edit.

General

For all EndNote file types, use File menu commands to save (Save), name or rename (Save As).

Additional file sources

If you work with databases or publications not covered by the files that come with EndNote, check
the Downloads section of the EndNote web site. Here you can download additional connection,

filter, and style files.

See purple handout, Updating Endnote Connection, Filter, and Style Files.

User support

Search for Help on...

Getting Started with EndMote

Online User Guide

Get Technical Support
EndMote Output Styles
Check for Updates...
EndMote Community
Search Knowledgebase

EndMote Tutorials and More

EndMote online

Download EndMote Plug-in
Welcome to EndMote
Activate EndMote

About EndMote XE...

"

e The Help menu includes links to Windows and Mac
user guides, tutorials, and other useful resources.

e HSLS users’ most common EndNote questions are
asked and answered in our Managing References with

EndNote guide:

http://hsls.libguides.com/citation-manager

See blue handout, Support web Sites for Pitt EndNote
users.


http://hsls.libguides.com/citation-manager

Lesson 2

Managing the EndNote
Environment

Library basics

e On your Desktop click on the folder named HSLS Classes > EndNote X8 Diabetes, and find the
diabetesX8 library (diabetesX8.enl).

e Double click on the diabetesX8.enl icon to open the file.

EN

diabetes
*8.enl

diabetes
X8.Data

e Note that every Endnote library consists of two elements: the library itself (.enl) and a
.Data folder with the same name.

The library window

e The Library

=
window has e e
three panels: }

main, My |

Library, and o
Reference. Quiemn @

the major httpse//www.ncbialm.ni...

€ Web of Science Core... ()

Thereis also a

- Find Full Text

Alipoor, B, - 2016 P
e Impact of The associati e and type 2 diabetes (T20)is i
Effects of Lipoic Acid Supplementation on Actl..  Background. Our aim was 1o evaluate the protective effect of Bpoic ..

httpsd//www.ncbinim.ni...
httpse//www.ncbialm.ai...

Bk et b e 0 e e etk S ok
SearCh Panel Genetic Factors of Disbetes Monogenic dabe e type of Ittps/vevew nctinim.ni..
knowledge after 5-day teach.. PURPOSE: diseases (CVD)
H Yeb od de n ang (RAS)
above the main e e
bt ) e - e :

panel.

Showing 406 of 406 references.

Baghdadi, LR:.. 2015
Bailey. C. ). 2016
Balti, E. V. Fchou... 2014
Banghoej A M. 2017

revew |1

The impact Rheumatoid arthritis (RA) is known to incre =
Under-treatment of type 2 diabetes: Causes an—. AIMS: To assess the impact of cinical inertia on type 2 diabetes (120..
Air pollution and risk of type 2 diabetes melitu_ AIM: Whether exposure to relatively high levels of air pollution i 3s...

e

httpss//www.ncbinim.ni...

hitpse//www.ncbinim.ni...




e The main panel displays reference records divided into fields (author name, publication year,
title, journal name, etc.) Click and drag a column divider to change the width of a field display.
The paper clip field indicates an attachment to the record.

e The left My Library panel is for keeping track of references in the current library and one-click
connections to online databases (Online Search). It also includes My Groups for references
you want to keep together.

e The Reference panel is for viewing records, previewing formatted citations, and displaying
PDFs.

e The Search Panel will be discussed later in the lesson.

Sorting the library

e Sort the library by clicking on the desired field name in the main panel. Click a second time to
reverse the sort order.

e To sort on multiple fields choose Tools, Sort Library.

Customizing the library

Edit, Preferences offers many options, some relating specifically to EndNote libraries: Libraries,
which specifies a library to open automatically when EndNote is started; Display Fonts; Display
Fields; Find Full Text; and PDF Handling.

Important points about libraries

e Each library is a separate file. Create as many libraries as you need, assuming storage space is
not an issue.

e Organize references and libraries in the way that will best support your work.

e Libraries created with Macintosh and Windows versions of EndNote are compatible as long as
the file name includes the .enl extension (example: diabetesX8.enl).



Working with references

Double-click on a reference in the main panel to open.

Note unique identifying information at the top of the reference window: last name of first
author, publication year, and record number. EndNote will use this information to match
references cited in Word documents to references in your EndNote library.

('@ Pon, 20158523 ) =]
.M [E Attached POFs | @ 5
E | B %| | B @8 mnron - omansee - B I U P ATA I
Reference Type: Journal Article - L °
Rating

Title

Relation of Smaoking With Total Mortality and Cardiovascular Events Amaong Patients With Disbetes Mellitus: A Meta-Analysis and Systematic Review
Journal

Circulation

Volume
132

Issue
19

Pages
1795-204
Start Page

Epub Date
2015/08/28

Date
Nov 10

Type of Article

v

Added to Library: 5/2/2018  Last Updated: 5/2/2018

Layout +

e Close the reference by clicking on the X in the upper right corner. Save changes as you are

prompted.

Creating a new reference

Choose References, New Reference to open a New Reference
window.

New references appear by default as journal articles. To create a

Book reference instead, click on the down arrow next to the
Reference Type box to display its menu. Choose Book. Notice

that the fields for a book reference are different from those for

a journal article.

@ Mew Reference

Reference ‘-.‘ Aftached PDFs @

<

E | EROEEIE
Reference Type: Journal Article > hd

Rating

iﬂuthor

Year

Title

Journal

Volume

Issue

Pages



@ Mew Reference

e Enter reference information starting with author names.

Names can be entered two ways: either First Middle Last Rf@- |".\C')|‘ Z; g S
(Ruth Bader Ginsberg) or Last, First Middle (Ginsberg, Ruth . -

Bader). Corporate (organizational) authors should be entered :ﬂimw o '

with a comma after the last word to distinguish them from a .

person’s name (World Health Organization,). s

World Health Organization,

Year
2011

Title

e Author names must be entered one per line. With the cursor
in the Author field, type the first author's name, then press
the Enter key. Continue entering author names, one per line.

Journal

Volume

Issue

e Check the EndNote manual for full data entry details.
e You can leave fields blank. Do not add extra punctuation (such as parentheses around the

year) or text formatting (such as bolding or italics). EndNote will add these later, when you
create a formatted bibliography.

® (Close the reference window by clicking the X in the top right hand corner, saving the reference
first as you are prompted.
Searching for references in a library

Suppose you want to find all the references in your EndNote library that mention smoking and
were published no earlier than 2016.

e Click in the Search Panel above the references.

|Ar13.r Field w | | Contains V| |5m|:|king

|Ar‘|d v| |‘r'ear e | | Is less than or equal to V| |2D15

e Enter smoking in the first search item window. Change the qualifier from Author to Any Field.
The qualifier Any Field to the left of the box directs EndNote to search all fields (title, abstract,
keywords, etc.) for the word smoking.

e For the Year, move horizontally to the next window, click on the down arrow and change
Contains to Is greater than or equal to.

e To find references from specific years enter 2016 in the next line.



e And in the first window of the row ensures that both smoking and 2016 will be included in the

search:

e Click the Search button. The search results are displayed in the main pane.

Selecting a style for formatting

To choose the Diabetes style:

e Choose Edit, Output Styles, Open Style Manager.

e If not in alphabetical order, click on Name field to sort style files alphabetically. Scroll down to

find Diabetes. Click in its check box.

e Close by clicking on the small X in upper right of box.

Previewing references

See how references will look when formatted by previewing them in the Reference panel:

e Use the drop down menu in the EndNote toolbar to select the style you would like to use.

e Inthe main panel, click on a record, then on the Preview tab in the Reference panel to display
the reference in the current style. (You can preview only one at a time).

P
@ diabetesXg,
DO oM

Select Another Style...
Myl JERE

Diabetes Care

EQZS@

o= e R

=Jt=-]&

Quick Search Q-

@

Options *

Search Whole Library | [JMatch case  [JMatch Wor
+

| [ contains M|

<

Reference Preview |[X Attached POFs | @

@Conﬁgure nc\f?momr ’Mhm
D Recently AddS) Ang T | vear | contains T +
B Unfiled 406) [ite | contains M| +
T Trash (0]
(= My Groups
= Online Search
@, Library of Congress o) @ Author Year Title Abstract
G LISTA (EBSCO) o) AlHamid, A.; Gh.. 2014 A systematic review of qualitative research on the c.. OBJECTIVES: To synthesise contributing factors leading to
Althouse, A. D; ... 2014 Risk factors for incident peripheral arterial disease in... OBJECTIVE: The aim of this article was to define risk facto
&1 PR Y © Araszkiewicz, A;.. 2014 Baseline diabetic knowledge after 5-day teaching pr.. PURPOSE: The cardiovascular diseases (CVD) are the leadii
@, Web of Science Core... (0) Balti, E. V; Echou.. 2014  Air poliution and risk of type 2 diabetes mellitus: asy.. AIM: Whether exposure to relatively high levels of air pol
more... @ Battelli, M. G; Pol.. 2014 Xanthine oxidoreductase in atherosclerosis pathogenesi... Endothelial xanthine oxidoreductase (XOR) toegether with NA
S Find Full Text Caula, A. L. Lira-.. 2014 The effect of periodontal therapy on cardi ular... AIM: To d ine the influence of non-surgical mechani
Chwastiak, L; Va... 2014 Treating complexity: collaborative care for multiple ...  Individuals with co-morbid chronic medical iliness and psy
Coblijn, U.K; Go.. 2014  Development of ulcer disease after R Y gastr.. Lap. pic R Y gastric bypass (LRYGB) is the golc
Courcoulas, A.F;.. 2014 Surgical vs medical treatments for type 2 diabetes...  IMPORTANCE: Many questions remain unanswered about
Daviglus, M. L;F.. 2014  Cardiovascular disease risk factors in the Hispanic/la... Cardiovascular disease (CVD) is one of the leading causes
de Jager, J.; Koo... 2014 Long-term effects of metformin on endothelial func.. OBJECTIVES: We investigated whether metformin can im
Deb, 5.; Singh, S... 2014  The long-term impact of diabetes on graft patency a... OBJECTIVES: The study objective was to determine the in
Fernandes-Ruct 204 Chronic inflammatany diceaces and the Acute Recnir

The Arute Recniratans Nictrecs Syndrame [ARNS) ic a hink
>

1. Courcoulas AP, Goodpaster BH, Eagleton JK, Belle SH, Kalarchian MA, Lang W, Toledo FG, Jakicic JM: Surgical vs medical treatments for type 2 diabetes
mellitus: a randomized clinical trial. JAMA surgery 2014;14%:707-715

10



e If Preview tab is not visible, click on the Layout box at the very bottom of the screen. Choose
location for Reference Panel.

ey Ly vo ST A SNV SO ORISR TR —
Coblijn, U. K; Go... 2014 Development of ulcer disease after Roux-en-Y gastr... Laparoscopic Roux-en-Y gastric bypass (LRYGB) is the gold standard i...
Courcoulas, A.P;. 2014  Surgical vs medical treatments for type 2 diabetes .  IMPORTANCE: Many questions remain unanswered about the role of...
Daviglus, M. L; F.. 2014  Cardiovascular disease risk factors in the Hispanic/La... Cardiovascular disease (CVD) is one of the leading causes of mortalit...
de Jager, J.; Koo.. 2014 Long-term effects of metformin on endothelial func.. OBJECTIVES: We investigated whether metformin can improve end...
Deb, 5.; Singh, 5... 2014  The long-term impact of diabetes on graft patency a.. OBJECTIVES: The study objective was to determine the impact of di...

Farnandesr-Rust 2014 Chronic inflammatare dicsaces and tha Arnta Racnir Tha Arita Resniratore Dictress Sundromes (ARNSY ic 3 hinhhr fa4al nr
€

Refe @u ched PDFs
' review ach 14 Right - Split

1. Courcoulas AP, Goodpaster BH, Eagleton JK, Belle SH, Kalarchian MA, Lang W, Toledo FG, Jakicic JM: Surgical vs medical treatments for type 2 diabetes mellitus: a randomized clinical tgal. JAM. |, Bottom
2014:14%:707-715

Groups Panel
v Left
off
Reference Panel

Right

Bottom - Split
Off

Returning to the complete library
¢ Inthe My Library pane, click on All References.

e Or, choose References, Show All References.

Important points about references

e Each EndNote reference includes all the information needed to cite it in a bibliography.
Keywords, notes, abstracts, and URLs can be added, and PDFs and other files can be attached.
(The actual text of a PDF cannot be stored in any field, though.)

e Each new reference is automatically assigned a unique, permanent record number that cannot
be changed. If a reference is deleted, that reference number no longer exists in the library.

11



Lesson 3

Finding New References from
Within EndNote

When to search from within EndNote

Searching an online database from within EndNote is ideal for simple tasks such as retrieving a known
reference or verifying references you have already identified.

Example: Search using PubMed unique identifier (PMID).

Rules for connecting to the online database

e You can connect in either Online Search Mode (below middle) or Integrated Library & Online Search
Mode (below right).

@ diabetes X&.enl

] @ Select Another Style...

M}%il:lrar}r REEE
Online Search Mode Integrated Library &
(Temporary Library) Online Search Mode

e You must connect to either a free database product (examples: PubMed, PITTCat) or one that HSLS
subscribes to (example: OvidSP MEDLINE).
Connecting to the online database

We will search the MEDLINE database using PubMed:

e InIntegrated search mode, records retrieved by searching online databases are automatically added into
your EndNote Library. In Online search mode, they are not. We will use Online mode.

e  From the menu choose Tools, Online Search. Click on PubMed (NLM), then on the Choose button.

12



e [f not already there, PubMed is now automatically added to the Online Search group in your My Library
pane, for future one-click access.

'@ Online Mode

l-__l @ ‘ Diabetes

-

o
OX@

Wy Library

EOnline References ()]
TiT Online (0

“Online Search

&3, Library of Congress (0
&3, LISTA (EBSCO) )]

DubMed (RN

&}, Web of Science Core... (0

| Search | Options * | Search Remote Library v| Match Case Match Words

| PMID || contains ~ | [23597801] +| [
|Ar1d V| |‘|’ear V| | Contains V| | +| |-
[and ~| |Title || contains “| + |-
& Author Year Title Abstra

Searching the online database with EndNote

e Click on PubMed (NLM) in the Online Search section of your My Library panel.

0 Note that field names have changed to match those used in PubMed. Also note that searching for a
range of dates is no longer an option.

® Inthe Search Panel, Change Author to PMID using the drop box in the first column. Enter the PMID:
23597801 into the third column.

® Click on the Search button. Click OK in the pop-up box to retrieve results.

Moving references to a library

® Select desired records. Use Ctrl+Shift to select a block of records or Ctrl+Click to select/unselect

individual records.

13



=)
BE® L AR REE 0L

@ ‘ Diabetes A

My Library | [ search || options » | [search Remote Library ~] [ Match Case [ |Match Words
ggn:?ne -Rrefe:‘encs E;; | PMID ~ | | Contains V| |2359?80‘I |Z|

niine | rasl

[And ~][tear | [ contains <[ FHE

= Online Search

@ Librery of Congress o |And V| |Trt|e ~ | | Contains v| I |Z|

3, LISTA (EBSCO) 0]

PubMed (NLM)
QWeh of Science Core... (0} record s
more... @ Author Year Tie ecord Summary...

MNew Reference

Clair, C; Meigs, ). 2013 Smoking behavior am)

Edit References

Move References to Trash

Add References To
E-mail Reference Choose Library...

Remaove Reference(s) From Group _

e Right click on the desired records. From the pop-up menu, choose Copy References To >>
diabetesX8.enl.

See tan handout, Searching PITTCat Records in EndNote X8.



Lesson 4

Finding New References from
Outside EndNote

When to search from outside EndNote

Leave EndNote and go to a database when you are doing a complex search and need more powerful or

precise searching features or when you are away from your computer and want to capture references for
later addition to an EndNote library.

Searching PubMed

First, create a new library by clicking File, New. Choose where to save the file, then name the library.

On the HSLS homepage, www.hsls.pitt.edu. Click on PubMed in the Resources list.

e Perform a PubMed search as usual.

Scroll through the retrieved references. Click in the check box to the left of each one you
want to import into EndNote.

If you have < 200 citations to import, follow these steps:

e Click on the Send to link at right edge of reference display in PubMed.

e Choose Citation manager as destination. Then click on the Create File button.
\ Bl Resources ¥ HowTo ™)
’ PubMed ~ | diabetes glycemic index

[RSS Save search Limits Advanced

Settings: [¥) Summary, 20 per page, Sorted by Recently Added

.
FI refox ts: 1to 20 of 2965 Selected: 5

Send to: Filter your
Choose Destination

File

*) Clipboard
) E-mail
7 Order *) My Bibliography
@) Citation manager

7) Collections

1. silva JC, Fachin DR, Coral ML, Bertini AM.
J Perinat Med. 2012 Jan 10;40(3):225-8. doi: 10.1515//pm-2011-0175
P 5499 [Publed - in process|

ations

Generate a file for use with extemal citation
management software

First trimester placental volume and three dimensional power doppler ulirasonography in t
2. Rizzo G, Capponi A, Pietrolucci ME, Aiello E, Arduini D

Prenat Diagn. 2012 Apr 16:1-5. doi 10.1002/pd 3848. [Epub ahead of print]

PMID: 22504527 [Publed - as supplied by publisher]

Related citations

cemic inde

| diabeti ! diabetes ;

Download 5 citations.

Create File

licindex in

ity quality
low glycemic index dist i [J

If you are using Firefox, you will see the pop-up box below for the citations.nbib file.

15


http://www.hsls.pitt.edu/

Opening citations.nbib M

You have chosen to open:
2| citations.nbib
which is a: MBIB Formatted File (PubMed)
from: http://www.nchi.nlm.nih.gov

What should Firefox do with this file?

@ Open with l ResearchSoft Direct Export Helper (defaultw

() Save File

7] Do this automatically for files like this from now on.

| [ ok || concel |
/

S =

Select Open with and make sure the
drop down menu says ResearchSoft
Direct Export Helper (default) or

EndNote X8 (specific version listed will

vary). Click OK.

References will automatically go into
the open EndNote library.

. If you are using Chrome, the .nbib file will appear at the bottom of the screen. Click on it
to send your references into the open EndNote library.

2 NCBI  Resources ™ How To ¥)

Pl-lblmed-gvv PubMed

US National Library of Madicine
Mational Institutes of Health

Article types
Clinical Trial
Review
Customize ...

Text availability
Abstract

Free full text
Full text

Publication dates
5 years

10 years

Custom range...

Species
Humans
Other Animals

Clear al

Show additional filters

citations.nbib

¥ | |wiggle room

Create RSS

Format: Summary ~ Sort by

Search results

ltems: 12

Polytolerance to abiot
species?

Laanisto L. Niinemets
Glob Ecol Biogeogr. 2015
PMID: 20367836 Free|
Similar arficles

Diagnostics in venous
Lippi G, Danese E, Fa'
Semin Thromb Hemost. 2(
PMID: 25875734

Similar articles

Materials science. Pol
Russell TP.

Science 2013 Sep 20:341
PMID: 24052297

Similar articles

Reform by subtraction
reservations.

Room R.

Int J Drug Policy. 2012 Se
PMID: 22613198

Similar articles

Phase diagram of han
Haji-Akbari A, Engel M
J Chem Phys. 2011 Nov 2
PMID: 22112060

Similar articles

Visual cortex: more w
Swindale NV.
Curr Biol. 2007 Dec 1817
PMID: 12083589  Free.
Similar articles

16



fa

If you are searching PubMed using Internet Explorer, you will not see the .nbib file. Once
you click on the Create File button, references will automatically go into the open
EndNote library.

If you have 2 201 citations to import, follow these steps:

~

Firefox

Click on the Send to link at right edge of reference display in PubMed.
Choose File as destination.

Choose MEDLINE as Format. Then click on the Create File button.

Choose Destination

@ File @ Clipboard
0 Caollections © E-mail
(0 Order i@ My Bibliography

{0 Citation manager

Download 251 items.

Format
MEDLINE -
Sort by
Most Recent -

Create File

Opening pubmed_result o eaw If you are searching PubMed using
Firefox, you will again see a pop-up box,
but this time the file will be named

You have chosen to open:

| pubmed_result.txt

TS oo At pubmed_result.txt. Proceed the same
from: hitps/fwww.ncbi.nim.nih.gov way you did with < 200 citations above.
What should Firefox do with this file? References agaln go Into your Open

EndMote X8 (Bld 10063) '] Iibrary

) Save File

[[] Do this automatically for files like this from now on.

With Chrome, the file at the bottom of the screen will be pubmed_result.txt. Process it
the same way you did with < 200 citations above to send your references to the open
library.

17



If you are searching PubMed using Internet Explorer, you will see a pop-up box at the

- bottom of your screen once you click the Create File button.
\ - 7 Choose Save as from the drop down menu so you can control where the pubmed_result.txt file
will be saved.
] Matemal urinary triclosan level, gestational diabetes mellitus and birth weight in Chinese women. ("smoking™ 2~

6. cwwann F Tana N Fhana H1 Wana X 7han S Wana W Zhana | Chenn W OR "smoki

Save as

Do you want to open or save pubmed_result.tut from ncbinlm.nih.gov? Open Save | [T Save and open

e You now have to import this saved file into EndNote.

o With your library open in EndNote, open the Import dialog box by choosing File, Import,

File...

0 Inthe pop-up box (below), click on the Choose button. Locate and open the pubmed_result.txt
file you saved in Internet Explorer.

0 For Import Option, choose PubMed (NLM). (If it is not already on the drop down list, choose
Other Filters, click on PubMed (NLM), then on the Choose button).

0 Change the Duplicates setting if you wish and Text Translation if necessary.

0 Click on the Import button. All the citations should be added successfully to the library.

Import File ? PXY
Bnport Fle: pubmed_result. txt @
Import Option: PubMed (NLM) -
Duplicates: Import All - ‘
Text Translation: | No Translation v ‘

Turning off automatic PDF importing

e When importing citations using the Import dialog box, EndNote will by default automatically
look for and add available full text PDFs of the first 1,000 citations. While this may sound
quite convenient, it slows the import process down considerably. Besides, you can easily
search for PDFs later as will be shown in Lesson 6 below.

18



e To turn this option off:

EndNote Preferences

Change Case
The Find Full Text feature uses several technologies to maximize the

Display Fiélds chances that EndNote wil find al available PDF's. Use this screen to
Display Fonts control these full text search options:
V| Web of Science Full Text Links
Folder Locations V! DOI (Digital Object Identifier)
Formatting
] PubMed LinkOut (U.S. National Library of Medicine)
Libraries
PDF Handling ¥|OpenURL
Read / Unread
Reference Types OpenURL Path
Sorting Authenticate with
Spell Check
Sync URL

Temporary Citations i
) Examples: https:/login.ezproxy library myuniversity edullogin
Term Lists

hitp//auth universityname edu/authentication
URLs & Links

i Ge Find Full Text on newly-imported
|

 Cancel |

EndNote Defauts | | RevertPanel | oK

=)

About duplicates

o) In EndNote, choose Edit, then
Preferences.

o) Select Find Full Text in the pop-up
box and then uncheck the box next to
Automatically invoke Find Full Text on
newly imported references.

To find duplicates in a library at any time, choose References, Find Duplicates.

Groups

References included in an EndNote Library can be placed into

Groups for organization.

e To create a group, choose Groups, Create Group. Name your
group. In the example below, the group was named Smoking

and Diabetes.

e To add references to an already existing group, you can drag

and drop individual references into the group. Or use

Ctrl+Click to select several references, then right click in the
main panel and select Add References To. Click on the name of

the group.

© dizbetes ¥8.enl

0% =

Select Another Style...
=

My Library e

EAII References (237

.‘!,Impurted References 1]

@Configure Sync... And

45 Recently Added (1) | And =

Bl unfiled (232) —

= Reco...

\I Trash 0 .

=+ My Groups 1
ﬂ moking and Diabetes (3] 15

21
(=) Find Full Text 27

e References are copied into groups and but remain in your All
References Folder as well. Removing references from a group does not remove them from your library.
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Lesson 5

Adding Citations and a
Bibliography to a Paper

Cite While You Write tools in Word

EndNote’s Cite While You Write (CWYW) provides access to EndNote commands and libraries from either
EndNote or Word. It is installed automatically with the EndNote program.

The EndNote toolbar in Word 2016

e In C:\EndNote Diabetes X8, open paperX8.docx in Word 2016. Note bracketed reference information
placeholders.

e Click on the EndNote X8 tab at top right to display Word’s EndNote X8 toolbar.

Insert Design Layout References Mailings Review View
ﬁ - - - — —_— —_ —_— A
B Calibri (Body) ~|11 ~| A" A" Aa~ B¢ =-i=-%o- =232 §] T |,
Paste > 2R . Ak L EeEsE=E= = - BE o
= ¥ Farmat Painter BT~ mke X, o] g A B = = = | S &y - Th
Clipboard P Font P Paragraph I}

Adding citations to the paper

e CWYW adds citations and corresponding bibliography entries to the open Word document. These are then
automatically formatted according to the current EndNote style.

e (Citations can be inserted either from Word or from EndNote.

Adding pre-selected citations from EndNote

e In EndNote, have the diabetesX8.enl library open. Select one or several (using Ctrl+Click) citations to use as
references in your paper.

e Backin Word, click at the desired insertion point in paperX8.docx.
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In the EndNote X8 toolbar, click on the drop down arrow next to the Insert Citation icon, then Insert
Citation or Insert Selected Citation(s).

Do you see in-text citations and corresponding bibliography entries formatted in the current EndNote style,
which is Endocrine Reviews? If you still only see the bracketed reference information placeholders:

0 Click on Update Citations and Bibliography (below) for one-time automatic formatting.

File Home Insert Design Layout References Mailings Review View EndMote X8

o to EndMote B labetes hd ‘-J:t- ategorize ErEnces -

5y @G EndM Styl Diab C Ref =] Exp
| B Edit & Manage Citation(s) - [i] Instant Formatting is Off = ) == Prel
nsert

TRefm e E;';E Edit Library Reference(s) - liography - 'ﬂ' Hel

Citations Bibliography [}

0 To enable automatic formatting in the future, click on the drop down arrow next to Instant Formatting
is Off (above) and select Turn Instant Formatting On.

Selecting citations from Word

In Word, click at the desired insertion point in paperX8.docx.
In the EndNote X8 toolbar, click on the arrow next to the Insert Citation icon, then Insert Citation.

In the EndNote X8 Find & Insert My References dialog box, enter terms (author, subject, title, textwords,
etc.) to identify citations of interest in the diabetesX8 library.

Click on the Find button.

In the list of retrieved references, select those that you want to insert. Use Ctrl+Shift to select a block of
records or Ctrl+Click to select/unselect individual records.

Click on the Insert button.
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Changing the Output Style in Word

File Home Insert Design Layout References Mailings Review View EndMote X8
95 @ Go to EndNote Style: @ Categorize References ~ Expo

l!_",‘ Edit & Manage Citation(s} |_E,' % jig| Instant Formatting is Off - :—E Prefe

QHeIp

Insert

Citation = [ Edit Library Reference(s) I%, Ca Diabetes

Diabetes Care

] nology

Navigation w % | Vancouver

Citations

® Currently our references are displayed in the Diabetes output style. To change the style, click on the drop
down arrow next to the Style window in the EndNote X8 toolbar.

e Select another output style from the drop down menu or choose Select Another Style for more options.

Deleting Citations

e Highlight the in-text citation you want to delete in the main body of the paper and hit the Delete key. Then,
use Update Citations and Bibliography so that the citation will be deleted from the reference list at the end
of the paper.

e If the citation is unformatted, then deleting the citation placeholder will be sufficient

e Alternatively, use the Edit & Manage Citation(s) function in the EndNote X8 toolbar.

Converting to Plain Text

e Submission of a manuscript for publication often requires that EndNote field codes be
removed. In the EndNote X8 toolbar, click on Convert Citations and Bibliography, Convert to
Plain Text.

File Home Insert Design Layout References Mailings Review View EndNote X8
(1] @ Go to EndNote Style:  Diabetes - ﬁ:& Categorize References - Expo
o E’,“Edit&Manage Citation(s) E,' Update Citations and Bibliography Instant Farmatting is On ~ _,—-._:Prefe
gl E\';; Edit Library Reference(s) B, Convert Citations and Bibliography - ﬂ' Help
Citations P2 Convert to Unformatted Citations f

L E} Convert to Plain Text

Py Convert Reference Manager Citations to EndMote

Navigation

Search document Lt ﬂﬂ Convert Word Citations to EndMote
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EndNote X7 -

This command will create a new copy of your Word document and
* % remove all special EndNote markers from it. The new document will

appear in a new unsaved document window. The original file will
[ remain opened and untouched.

Do you wish to continue?

o] o]

e You will see the pop-up box above. Click OK and give your file a new name. You will now have
two copies of your document: one with field codes (to make EndNote-linked changes to your

in-text citations or bibliography) and one without (for submission to publication).

Tips for success

e Keep all references for a paper or project in a single library.

® Save the paper frequently.

e Do not rely on EndNote’s versions of bibliographic styles. Consult the Instructions to Authors section of the

journal’s web site or an authoritative style guide.

See blue handout, Support Web Sites for Pitt EndNote Users.
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Lesson 6

Storing PDFs in EndNote

Note: While PDFs are the most popular type of attachment in EndNote libraries, the methods
described below will work with other file types as well.

Pro and con of storing PDFs in EndNote
e Pro: Files will be readily available whenever you use the library.

e Con: Attached files can be large, increasing the size of your library file. This may cause
EndNote to run slowly when you open or manipulate the library. Use EndNote’s
Compressed Library feature to overcome this. (This is also one way of sharing EndNote
libraries).

o To compress an EndNote library, go to File, Compressed Library (.enlx). This will result in
your .Data and .enl files to be packaged together as an .enlx file.

PDF auto renaming options

1 endniote preferences

Often PDFs are saved with unintelligible files names. —
EndNote X8 allows automatic renaming of PDFs stored in S
the program.

POF Aulo Renaming Oplions
Don't Rerame
Q@ Authar + Year + Title
Authar + [ie
Aulhon + Year

e To automatically give meaningful file names to PDFs
within EndNote, choose Edit, Preferences, PDF
Handling.

Mote: Filenames may be up to 50 characters long.

Temporary Citations
Term Lists
URLs & Links POF Aulo Imporl Fulder

e Change Don’t Rename to your preferred file naming

Enabla sulomalic imparling

format. Click OK. ===

e Note: This will only rename PDFs added to EndNote
from this point forward. If you already have PDFs

EndNote Defaults Renvert Panal OK ‘ ‘ Cancel

Spply

stored in the library, their names will not be changed.
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Attaching PDFs to references

Drag and drop

| » TAINFORMATION SERVICES\ENDNOTE\EndNote X7\PDFs for importing °
m@\‘ » Computer » REF (\HSLS-FALK1\VOL3\GROUPS2) (T
File Edit View Tools Help

New folder
| PDF |
~

. .

Organize ~ Burn

3 -
.7 Favorites

I Desktop
3 Downloads

% Dropbox

4 Recent Places
. Berk-2006-Metab

olic inflexibil.pdf

m

7 Libraries

Download the PDF to your computer and
browse to display it in a window.

. Open your EndNote library.

e When the PDF has been successfully stored in EndNote, a paper clip icon will appear.

=
Author Year

&\ Title
Barrett, M. L; Udani, J. K. 2011 | & \A proprietary alpha-amylase inhibitor from white bean (Phaseolus ...
Benhalima, K;; Standl, E; Mathi... 2011 | ¢ |The impertance of glycemic control: how low should we go with H...
Benzadon, M;; Forti, L; Sinay, L. 2014 | & |[Update on the diagnosis of diabetes]

Journal

Nutr J

J Diabetes Complications
Medicina (B Aires)

Berk, E. S.; Kovera, A. J; Booze...

Beucher, G.; Viaris de Lesegno....

Metabolic inflexibility in substrate use is present in African-America...

2010
Bissonnette, M. L. Z; Chang, A... 2013

[Maternal outcome of gestational diabetes mellitus]

Leukemia and lymphoma-associated crescentic glomerulonephritis

Let EndNote automatically find and attach full text

J Clin Endocrinel Metab
J Gynecol Obstet Biol Reprod ...

Laboratory Investigation

Drag and drop the PDF to the corresponding
reference in the main pane of the EndNote library.
Reduce the EndNote window to make this easier.

CAVEAT: This is easy but typically does not work for many documents. Be prepared to manually

retrieve full text for some references. See: Maximize full text
retrieval in EndNote: https://bit.ly/2FJuHCp

e Using Ctrl+Click, select one or more citations for which you want to
download and attach full text.

e Click on References, Find Full Text, Find Full Text...

e EndNote will attempt to find as many full text PDFs as possible.
Paper clip icons will appear in the record indicating the PDF has
been attached (This may take a few minutes).

e The progress will be displayed in the My Library panel under
Find Full Text.

@File Edit References Groups Tools

[ e| Diabetes

My Library - | ‘
[ All References (156)
B Search Results (0)
BUnfiled (156)
3 Trash as701) |
& Groups
&Cinahl 0)
@PubMed 0)
= Online Search
@(ibrary of Congress )
@QLISTA (EBSCO) (0)
€ PubMed (NLM) (V]
€ Web of Science Core Collec... (0)

= Find Full Text

E Searching...
E Found PDF 12)
Y Found URL 1)
Not found
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Viewing PDFs in EndNote

e Toview a PDF stored in EndNote, click on the reference of interest (with paper clip) to

highlight it.

e Click on the PDF file name, which appears as a tab in the Reference panel.

Author

Villafan-Bernal, J. R; Sanchez-E...
Vetter, M. L; Amaro, A; Volge...
Vaquerizo Alonso, C; Grau Ca...
Vaquerizo Alonso, C; Grau Ca...
Tzanetakou, I. P.; Katsilambros...
Tibaldi, J.

Thondre, P. S.

Thamnae T: Déniffnr A €

4

Year

2011
2014
2011
2011
2012
2014
2013
019

SRR

3

Title

Molecular modulation of osteocalcin and its relevance in diabete...
Nutritional management of type 2 diabetes mellitus and obesity ...
[Guidelines for specialized nutritional and metabolic support in t...
Guidelines for specialized nutritional and metabolic support in th...
'Is obesity linked to aging?": adipose tissue and the role of telo...

Achieving glycemic goals with addition of incretin-based therapi...

Food-based ingredients to modulate blood glucose
Cands far tha mravantian Af Aishatas han A thav weark?
L8

CHAR %3

Reference | Previe€ . Tibaldi-Achieving glycemic goals with addition.pdf| §

w U S|

Journal

Int J Mol Med
Postgrad Med
Med Intensiva
Nutr Hosp

Ageing Res Rev
Am ) Med Sci

Adv Food Nutr Res

Nizhntae Matah Dae Dau

REVIEW ARTICLE

Diabetes Mellitus

Joseph Tibaldi, MD

Achieving Glycemic Goals With Addition of
Incretin-based Therapies to Insulin in Patients With Type 2

e This method opens the PDF within in EndNote. To open the PDF in Adobe Acrobat, double-
click on the reference to open its EndNote record. Scroll down to the File Attachments field
and double-click on the PDF icon.

See salmon handout, Converting PDFs into new EndNote library records.
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